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Advanced Collaborative Professional Designation
Renewal Application

NAME:
ADDRESS:
TELEPHONE:					E-MAIL:


	Date of Original ACP Designation: (Please refer to date on your Certificate)
	


Section A:  Professional Development/Continuing Education:
All professionals, after accreditation, must engage in a minimum of twelve (12) hours of on-going professional development or continuing education related to the Collaborative Practitioner’s collaborative practice during the one-year period prior to renewal.
1.  Collaborative Skills:  Required - a minimum of 3.5 hours during the previous one (1) year period must be directly related to collaborative skills.
	Specify Type of Collaborative Skills Education
	Training/Trainer(s)
	Date
	Hours

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	Total
Hours:



2. 

2. Domestic Violence / Intimate Partner Violence Refresher Training:  Required - a minimum of 5 hours every two (2) years.  Please provide the date of completion of your last DV refresher:  ________________________.  NOTE:  This date must be within two (2) years of this renewal application.  If the date of your last DV Refresher is after your last annual renewal application, please indicate which of the following 3 Options you completed:
		Option 1 – OACP Approved DV Training:

	[bookmark: _Hlk93324771]Trainers
	Date
	Hours

	
	
	

	
	
	

	
	
	Total
Hours:


Option 2 – OACP DV Book Club:
Starting in 2022 the OACP ACP Panel will be selecting one book per year for a DV Book Club.  Each book club will have a minimum of 4 people and a maximum of 10.  ACP renewal candidates (and other CP professionals if there is room) will have the opportunity to sign up to read and review the selected book.  The OACP ACP Panel will set timelines for finishing the book.  Book Club members will meet virtually (or in person if appropriate) on a specific date for a 2 ½ to 3-hour session to discuss the book.  Each member will be assigned specific chapters in advance to present at this meeting.  Reading the book and participating in the meeting will fulfill the full 5 hours for the OACP DV Refresher requirement.
Renewal candidates will be responsible for acquiring the designated book.  There may be more than one book club per year, if there is sufficient interest.  Local CP groups, in conjunction with the OACP ACP Panel, may organize a book club for their members.  For more information about the OACP DV Book Club Option contact Judith Huddart at exec-dir@oacp.co .
  I completed participation in an approved OACP DV Book Club on ________________ [insert date] and satisfied all related requirements, including reading:  _______________________________________________________
(insert title of book above).
Option 3 – DV/IPV Workshops at Annual Family Peacemakers’ Conference:
In addition to the one day of DV Collaborative Protocols training held at or before the annual Conference, the OACP will invite proposals each year for a 3 hour workshop on an aspect of DV or IPV.  This DV/IPV workshop may be on new research, theories, ethics, protocols or other specific issues related to CP.  Presenters and topics will be different each year to enable attendees to expand their knowledge on the subject matter.  ACP renewal applicants will have the opportunity to obtain their 5 refresher hours over two years by attending the Conference each year and selecting the DV/IPV workshop.
	
Conference DV/IPV Workshop Title & Presenter(s)
	Date
	Hours

	
	
	

	
	
	

	
	
	Total
Hours:


3. Remaining 6 Hours comprising any approved activities within the following categories.  Complete all that apply to total 6 hours:
	Mediation Training/Trainers
	Date
	Hours

	
	
	

	
	
	

	
	
	Total
Hours:



	Communication Skills Training/Trainers
	Date
	Hours

	
	
	

	
	
	

	
	
	Total
Hours:



	Family Systems or Family Dynamic Training/Trainers
	Date
	Hours

	
	
	

	
	
	

	
	
	Total
Hours:






	Attendance at OACP/OAFM Conference
	Date
	Hours

	
	
	

	
	
	Total
Hours:



	
Attendance at Practice Group Educational Activities
	Date
	Hours

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	Total
Hours:



	Any program from the IACP, including attendance at the Annual Forum, Summit or Collaborative Institute
	Date
	Hours

	
	
	

	
	
	

	
	
	Total
Hours:



	Mentor in a recognized collaborative practice mentoring program (limited to 4 hours of activity over the 1 year period)
	Date
	Hours

	
	
	

	
	
	

	
	
	Total
Hours:



	Board member of a Collaborative Practice Group that is a member of the OACP, or OACP Board member (limited to 6 hours over the 1 year period)
	Date
	Hours

	
	
	

	
	
	

	
	
	Total
Hours:



If a professional provides training in his/her area of collaborative practice, the training hours will count as double the hours of continuing professional development for that professional (for example a three (3) hour training will be equivalent to six (6) hours of professional development for the trainer) up to a maximum of six (6) hours over the one (1) year period.

Section B:
[bookmark: _Hlk74233981]Each applicant must maintain an active collaborative practice.  Each practitioner must be involved in the following number of collaborative files over the one (1) year period:
· Lawyers:  three (3) new collaborative files (participation agreements signed) or at least 15 hours of involvement in a new and on-going collaborative file(s) 
· Family Professionals:  two (2) new collaborative files (participation agreements signed) or at least 10 hours of involvement in a new and on-going collaborative file(s)
· Financial Professionals:  one (1) new collaborative file (participation agreement signed) or at least 7 hours of involvement in a new and on-going collaborative file(s)
	Collaborative Professionals on File
	Date File Commenced OR 
# of Hours to Date if # of Files is Less than # Required Above

	
	

	
	

	
	


In the event that an accredited professional is not able to comply with the requirements set out above, he or she must send a written report to the ACP Panel explaining the circumstances surrounding non-compliance.  The Panel will review the written submission and may recommend to the OACP Board that the above requirements should be waived for that specific individual.
NOTE:  After accreditation, the Collaborative Practitioner must continue to maintain their membership in a practice group which is a member of the OACP.
Section C:
APPLICATION FEE:
My Annual Application Renewal Fee of $100.00 plus HST of $13.00 (for a total of $113.00), due September 30th, is being paid as follows:
[bookmark: _Hlk93324661]  Payment by cheque made payable to Ontario Association of Collaborative Professionals

	Please mail your cheque to:
	OACP ACP Renewal Application
c/o Judith Huddart
OACP Executive Director
97 Macdonell Avenue
Toronto, ON  M6R 2A4


  Payment by E-Transfer to exec-dir@oacp.co 
Section D:
CONSENT AND DECLARATION OF APPLICANT:
1.  I, _________________________ give my consent for the OACP ACP Panel to enquire into any representation made in this application for the purpose of clarifying whether I have met the requirements for Renewal of my Advanced Collaborative Professional Designation.
2.  I am a member in good standing of the __________________________________ (my collaborative practice group) which is a member of the OACP, and which group meets in person, via telephone or web-based face-to-face meetings on a regular basis.
3.  I have liability insurance of a minimum amount of $1,000,000 either through my professional organization or third-party coverage.  Note:  the OACP does not audit or verify insurance coverage held by collaborative professionals.  Professionals are solely responsible in the event of claims should the insurance coverage not apply to the professional’s collaborative practice, or apply with limitations to coverage or for any other reason.
4.  I am subject to disciplinary measures by my governing professional body.
5.  I confirm that the information in this application form is true and correct.
Signed by me on the _________ day of ____________________________, 20__
____________________________________
Signature of Applicant




	Please mail your competed application to:
	OACP ACP Application
c/o Judith Huddart
OACP Executive Director
97 Macdonell Avenue
Toronto, ON  M6R 2A4



Or sign, scan and e-mail your completed application to:  exec-dir@oacp.co 
(payment must be received before application is reviewed)
PLEASE NOTE THE FOLLOWING ADDITIONAL DISCRETIONARY PROVISIONS:
The ACP Panel may request an interview with the applicant as part of the review process.
In the course of considering an application, the ACP Panel may:
· Receive or request further information or submissions from an applicant;
· Decide when extensive experience and established credibility or other such evidence can substitute for some of the training and education requirements or for the prerequisite number of completed files;
· Request additional evidence demonstrating that licensing, educational and training requirements have been met.
The ACP Panel reserves the right to refuse to forward an application to the OACP Board for approval despite the fact that the applicant meets the technical requirements.  In such situation, the Panel will offer the applicant an interview to discuss the application and the Panel’s concerns.
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