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There are some follow up items for you to complete after your separation agreement has been signed by both parties.  This is a GENERAL list, therefore, not all items may apply to your circumstances.

	1. FORMS TO BE COMPLETED AND FILED

	RC65
	Marital Status Change
	☐

	RC66
	Canada Child Benefits Application 
	☐

	T1213
	Request to Reduce Tax Deductions at Source
	☐

	TD1
	Federal Personal Tax Credit Form
	☐

	TD1ON
	Provincial Personal Tax Credit Form
	☐

	T2220
	Transfer of Registered Assets
	☐

	SC ISP-1901
	CPP Credit Split
	☐

	T1157
	Election For Child Support Payments
	☐

	T1158
	Registration of Family Support Payment
	☐

	Various
	Disability Benefits Application
	☐

	Various
	FSCO Family Law Pension
· Form 5: Pension transfer
· Form 6: Division of retired member’s pension
· Form 7: No division of pension assets
Form 8: Post-retirement waiver of joint and survivor pension by former spouse
	☐
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	2. RRSP/RPP/TFSA

	Review beneficiaries on existing plans for necessary changes
	☐

	Determine specific holdings to be transferred
	☐

	Identify any restrictions if expected to be withdrawing in short-term
	☐

	Complete and file equalization transfer paperwork (see forms above)
	☐

	Comments	










	3. PREPARE INFORMATION FOR TAX PREPARER

	Tax credits to be identified as to which individual would be claiming:
	

	
	Eligible Dependent and Canada Child Benefit 
	☐

	
	Tuition
	☐

	
	Disability 
	☐

	Child and spousal support details
	☐

	Child-care expenses—identify who is claiming or if split where shared custody exists
	☐

	Adjusted cost base for any non-registered capital asset transfers (particularly when opting out of rollover option)
	☐

	Details for any taxable capital assets that have been sold
	☐

	Details on any agreements with respect to business (if applicable)
	☐

	Final separation agreement photocopied and highlighted in areas that relate to taxation in case of audit by CRA 
	☐

	Comments	







	4. FINANCIAL INSTITUTIONS 

	Mortgage
	

	
	Shop for provider who suits your needs and ensure you understand your options and conditions before committing 
	☐

	
	Negotiate mortgage rate and terms, or if refinancing, have any penalties been waived
	☐

	
	Secure line of credit, but ensure credit score will not be negatively affected
	☐

	Bank Accounts
	

	
	Source new accounts and credit cards that fit lifestyle needs
	☐

	
	Use electronic transfers for support payments (paper/audit trail) 
	☐

	
	Modify any existing accounts and credit cards to remove names, change passwords, change automatic payments or transfers, direct deposits, etc. 
	☐

	
	Reconciliation of accounts and amounts owing 
	☐

	
	Joint loans to be discharged – follow through to completion 
	☐

	
	Safety deposit boxes names changed 
	☐

	
	Set up accounts specific for children’s needs 
	☐

	RESP
	

	
	Set up new accounts or modify existing ones (i.e. add subscriber names and provide financial institution letter of direction that all activities require both parents’ signatures)
	☐

	
	Set up funding plan
	☐

	RDSP
	

	
	Set up new accounts or modify existing ones
	☐

	
	Set up funding plan
	☐

	Comments	







	5. INSURANCE

	Life Insurance
	

	
	Review/change beneficiary
	☐

	
	Ensure irrevocable when insuring support payments
	☐

	
	Establish new policies, if current ones are insufficient 
	☐

	
	Establish declining policy, if appropriate
	☐

	
	Complete an Authorization to Access Information form
	☐

	Policy Revision
	

	
	Home
	☐

	
	Automobile
	☐

	Disability, Critical Illness and/or Long-Term Care Insurance
	

	
	Find provider for new policy coverage 
	☐

	
	Modify policy coverage, as needed 
	☐

	Comments	








	6. REAL ESTATE

	Transfer of matrimonial home, if applicable
	☐

	Divide contents of matrimonial home, as agreed
	☐

	Transfer of cottage, if applicable
	☐

	Copy of mortgage discharge documentation
	☐

	Copy of property transfer documentation
	☐

	Comments	





	7. AUTOMOBILE(S)

	Transfer of ownership
	☐

	Transfer of lease and/or loan
	☐

	Comments	








	8. ESTATE PLANNING

	Prepare new wills and powers of attorney—supply the lawyer with a copy of your signed separation agreement 
	☐

	Comments	
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